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FILL OUT THE REQUIRED FORMS. 
If you want to ask the judge to do something in your case – like dismiss the case, 
change something you already filed, or order the other party to do something – you 
must file a motion and have a hearing on the motion. Begin by filling out the forms 
in this form set. Think carefully about what you want to ask the judge to do and 
explain it clearly on your Motion form. 

FILE AND GET YOUR COURT DATE. 
If you do not already have a court date for your Motion, you will need to get one and 
file a Notice of Motion. When you file your Motion, ask the Circuit Clerk if you have 
to schedule a court date or if one will be scheduled automatically. In some counties, 
you may get the court date when you e-file. Include that court date in your Notice. 

After you fill out your forms, file them with the Circuit Clerk’s office in the county 
where your case is taking place. See the How to File the Form section on page 4 of 
this packet for more information. 

There may be a fee to file your Motion. See the Costs and Fees section on page 3 of 
this packet for information on how to ask to file your forms for free or at a reduced 
cost. 

SEND FORMS TO THE OTHER PARTY. 
You must send your forms to the other people in the case. If a person in the case has 
a lawyer, send the forms to the lawyer. Make sure you have completed the Proof of 
Delivery section on your forms, so the court knows how you sent your documents. 

PREPARE AND ATTEND COURT. 
Your court date may be in person, by phone, or by video. 

Make notes for yourself about what you want to say to the judge. Bring any 
additional documents needed. 

Explain your Motion to the judge. The judge might make a decision on your Motion 
in court, or they might decide later. Make sure to get a copy of the Order on Motion 
signed by the judge. 

Laws covering these forms: Illinois Supreme Court Rules 11, 12, 104, 105, 106, 137, 182, 184, 191, 192, 274, 
and 287; 735 ILCS 5/2-601 et seq. 
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https://www.illinoiscourts.gov/resources/3dd0a46c-817b-4f5a-992d-71eb62a92e0d/file
https://www.illinoiscourts.gov/resources/59bce500-0059-4c50-8b5f-1dd7feaf88bb/file
https://www.illinoiscourts.gov/resources/768a36c2-d1df-44b5-a0de-f5225f3203e3/file
https://www.illinoiscourts.gov/resources/0e141ceb-5021-4609-bcfd-50c3cdf472df/file
https://www.illinoiscourts.gov/resources/c24e6164-2715-448a-b3a8-b9b66a892a0e/file
https://www.illinoiscourts.gov/resources/9ce1fce9-895f-463e-b87d-f9b7631f8fde/file
https://www.illinoiscourts.gov/resources/aace63b9-c543-4dc0-a3e9-266a9bab1d76/file
https://www.illinoiscourts.gov/resources/9d040953-d192-4c36-bf7b-1b5c5d4dbaf3/file
https://www.illinoiscourts.gov/resources/4556dd3c-8811-4582-9c3b-daa2f1ca7247/file
https://www.illinoiscourts.gov/resources/f7df4e44-9ff2-4cea-873a-a6d865af4fed/file
https://www.illinoiscourts.gov/resources/f3702af3-4ceb-449d-8493-4f9db44bdc4a/file
https://www.illinoiscourts.gov/resources/fe6eb563-0b7f-4548-86d4-d95e88cbed8d/file
http://www.ilga.gov/legislation/ilcs/ilcs4.asp?DocName=073500050HArt%2E+II+Pt%2E+6&ActID=2017&ChapterID=56&SeqStart=6400000&SeqEnd=9000000
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FILL OUT AND FILE FORMS. 

You may use these Motion forms to ask for something in your case when: 

Your case is a civil case. For example, divorce, family, guardianship, eviction, small claims, 
foreclosure cases, and cases for injury or property damage. 

Do not use these forms if: 

Your case is a criminal, traffic, or juvenile court case. 

You are asking the judge to reschedule a court date that has already been scheduled or to 
extend a deadline. Use the Motion to Continue (Reschedule) or Extend Time found at 
ilcourts.info/motion-forms. 

You are trying to start a new court case. You cannot use a motion to start a new case. 

Forms required: 

Motion: use this form to explain what you want the judge to do and any reasons why the judge 
should agree to your request. 

Notice of Court Date for Motion: use this form to notify the other parties in the case about the 
court date for your Motion. This form: 
 Lists the date, time, and place of your court date; and 
 Lists the names and addresses of the other parties or their lawyers. 

Some courts will send their own Notice to the other parties. Ask the Circuit Clerk whether they 
will notify the parties, or whether you need to send notice of the court date. 

Order on Motion: is used by the judge to say if your Motion is granted or denied. 

You can find all of the statewide forms online at: ilcourts.info/forms. 

cannot and does not try to cover everything that might happen in your court case.
This packet is not legal advice. It provides general instructions on how to use these forms in your court case. It 

 Your use of the forms does not 
guarantee you will be successful in court. 

How a judge handles a case can vary from county to county. Your county may have special requirements that are not 
covered in these instructions. Ask the Circuit Clerk if your county has local rules and, if so, where you can get a copy. 
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ILLINOIS LEGAL AID ONLINE 

Motion Easy Form 
Illinois Legal Aid Online has an Easy Form program that helps you complete your forms. 
Easy Forms ask simple questions and put your answers in the right places on the forms. 
At the end of the program, you can download or email your forms to e-file or print them. 

Easy Forms are free to use. Visit ilao.info/motion-easy-form or scan the QR code to use the 
Easy Form. 

For more information about going to court, including how to fill out and file forms, call or text 
Illinois Court Help at 833-411-1121 or go to ilcourthelp.gov. 

If there are any words or terms used in these instructions that you do not understand, please visit Illinois 
Legal Aid Online at ilao.info/glossary. You may also find more information, resources, and the location of 
your local legal self-help center at: ilao.info/lshc-directory. 

There may be costs and fees to take part in a court case. These fees and costs can include fees for filing 
court documents and Sheriff’s fees for providing notice. Depending on the type of court case, there may 
be other costs and fees charged. If you cannot afford to pay costs and fees, you can ask the court to file 
for free or at a reduced cost by filing an Application for Waiver of Court Fees. 

This is a separate form you can find at: ilcourts.info/fee-waiver-forms. 
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~ ~                 E-filing 

After you fill out your court forms, file them with the Circuit Clerk. This is done by electronic filing, 
called ‘e-filing’. You do not have to e-file if: 
 You qualify for an exemption (see “Not E-filing” below) or 
 Your case involves a criminal matter. 

Most people e-file their forms using Odyssey eFileIL at ilcourts.info/efile. 
There may be fees to file your forms. See the previous Costs & Fees page for more information. 
Follow step-by-step instructions and watch videos that walk you through the steps for e-filing at 
ilcourts.info/EfileHowTo. 
E-filing is easier on a computer. It may not work on a cell phone or tablet. 
If you do not have access to a computer or if you need help e-filing, take your completed forms to a 
public library or a Circuit Clerk, Appellate Clerk, or Supreme Court Clerks’ office. These places offer 
public computers where you can e-file your forms. 
 Depending on your courthouse, you can bring your forms on paper and there may be public 

computers with a scanner where you can turn your paper forms into electronic files. 
 Librarians and courthouse staff may be able to help you e-file, but they cannot provide legal 

advice. 

Not E-filing 

Some people are not required to e-file, which means they can file paper forms at the courthouse or 
by mail. People who do not have to e-file are: 
 Inmates in prison or jail who do not have a lawyer. 
 People with a disability that keeps them from e-filing. 

You may also qualify for an exemption from e-filing if you: 
 Do not have internet or computer access in your home, and it is hard for you to travel. 
 Have trouble reading, writing, or speaking English. 
 Are filing documents in a sensitive case, such as an order of protection. 
 Tried to e-file your forms, but you were not able to because the equipment or help you needed 

was not available. 
To ask for an exemption from e-filing, use the form at ilcourts.info/ExemptionCircuit. If you cannot 
print this form, then ask for it at your local courthouse. 
 File your Certification for Exemption from E-Filing form along with your other court forms at the 

Circuit Clerk's office or by mail. 
 Bring or send your signed court forms and at least two copies of your forms to the Circuit 

Clerk’s office. Ask them to stamp your copies and return them to you. 
 If you need to make copies of your forms, you can do that at the Circuit Clerk’s office. They may 

charge you a fee to make copies. 
There may be fees to file your forms. See the previous Costs & Fees page for more information. If 
you mail your court forms to the Circuit Clerk’s office, include a stamped envelope addressed to you. 
The Circuit Clerk will file your forms and then send your copies back to you in the envelope. 
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Get a court date and send your forms. 
Make sure that you have a court date and that you have filed the Notice of Court Date for Motion if 
it is required. 
Send a copy of your Motion forms to the other party. 
 You must send your forms to the other people in the case. If a person in the case has a lawyer, 

send the forms to the lawyer. 
If you and the person you’re sending the Motion to each have an email address, you must send it by 
email or electronically through the e-filing system. If either you or the person you’re sending the 
Motion to do not have an email address, you may give it to the other person by personal hand 
delivery, mail, or third-party commercial carrier (for example, FedEx or UPS). 

Prepare and attend court. 
Make sure you know how to attend your court date. 

Your court date could be in person, by phone or by video. If it is by phone or video, it is called 
a “Remote Appearance.” Call the Circuit Clerk or visit their website for more informa�on. To 

find the phone number for your Circuit Clerk, visit ilcourts.info/CircuitClerks. 

Your court date could be in person, by phone or by video. 
If your court date is in person: 
 Get to the courthouse at least 30 minutes early so you have enough time to get through 

security. 
 Go to the courtroom number listed on your court form. 
 If your forms do not have a courtroom number, look for a list of cases at the courthouse or ask 

someone at the Circuit Clerk’s office. 
 Check in with the courtroom staff and wait for your name and case number to be called. 

If your court date is by phone or video: 
 Make sure to have the call-in or login information for your court date and make sure your 

technology is working. 
 Follow the instructions on the court notice you received. Call the Circuit Clerk or Circuit Court 

or visit their websites for specific technology instructions. 
 Start trying to log-in to your courtroom at least 15 minutes before the start time in case you 

have any problems with technology. 
 Follow these tips to attend court by phone or video: ilcourts.info/AllRemoteCourtResources. 

When your case is called, introduce yourself to the judge. If you are attending by phone or video 
remember to unmute yourself. 
Have these items with you on your court date: 
 Photo I.D.; 
 Copies of all the documents you filed with the Circuit Clerk; 
 Other papers or proof related to your case; AND 
 If you are having a hearing or trial, bring your witnesses and evidence. 
 Check with the Circuit Clerk for any other local requirements. 

MN-I 702.9 Page 5 of 6 (05/24) 
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Talk to the judge and get a signed copy of the final order. 
Present your Motion to the judge. 

Be ready to tell the judge what you are asking for and why the judge should agree with your 
request. The judge might ask you questions about your Motion. 
 The judge might give the other party time to respond to your Motion in writing and schedule 

another court date. 
For some motions, you might have evidence, including documents and photos. 
 Give a copy to the judge and a copy to the other party. 
 Be prepared to explain why the document or photo is important. 

For some motions, you might have witnesses. 
 Tell the judge the name of your witnesses. 
 Ask the witnesses questions you prepared in advance. 
 The judge and the other party can ask questions of your witnesses when you are done. 

The judge decides whether the documents, photos, or witness testimony can be considered in 
making a decision about your case. 

The other party can respond to your Motion. 
The other party will get to respond to your Motion. This might include testifying, giving evidence like 
documents and photos, and questioning witnesses. 
You will get to see any documents and photos the other party brings to court. If you do not think the 
judge should consider them in making a decision about your case, tell the judge why. 
You may ask questions of the other party’s witnesses. Write down your questions while they are 
speaking to the other party or judge. 

The judge makes a decision after both sides present their case. 
The judge will decide whether to grant or deny your Motion. The judge might make a decision in 
court or they might make a decision later. 
If the judge needs more information to make a decision, the judge may schedule another court date. 
Make sure you understand what information is needed and get it before the new court date. 
If the judge needs to think about it more, the judge may let you know the decision later by sending 
you a court order or at another court date. 
If the judge has enough information, the judge may decide in court and fill out the Order on Motion. 
 Get a copy of the Order signed by the judge. 
 If the other party was not in court, you must send them a copy of the Order. Fill out and file a 

Proof of Delivery form to show that you sent the copy. You may find the Proof of Delivery at 
ilcourts.info/forms. 
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_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

MOTION 
IN THE STATE OF ILLINOIS, CIRCUIT COURT 

COUNTY: __________________________________________ 
County Where You Are Filing the Case 

Enter the case information as it appears on your other court documents. 

PLAINTIFF/PETITIONER OR IN RE: ________________________________ 
Who started the case. First, Middle, and Last Name, or Business Name 

DEFENDANTS/RESPONDENTS: __________________________________ 
Who the case was filed against. 

__________________________________ 

__________________________________ 
First, Middle, and Last Name, or Business Name 

Case Number 

1. MOTION TITLE 
Explain in a few words what you are asking the judge to do. This should match the title you write in 1 on 
the Notice of Court Date for Motion. 

Motion to: _______________________________________________ 

2. PERSON FILING THE MOTION 
Check one box. The Plaintiff/Petitioner is the person who started the case. The Defendants/Respondents 
are the people and business who the case was filed against. 

I am filing the Motion. I am the: 

 Plaintiff/Petitioner  Defendant/Respondent 

3. MOTION 
Explain what you are asking the judge to do and the reasons why the judge should agree with you. 

I am asking the judge to: 

 I need more room to explain, and I have filled out and attached an Additional Page for Motion form. 

This form is approved by the Illinois Supreme Court and is required to be accepted in all Illinois Circuit Courts. Forms are free at ilcourts.info/forms. 

MN-M 703.6 Page 1 of 4 (05/24) 



 

     

 

  
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

  
 

    

  

   
            

  
           

  

     
    
   

 

  
    

      
                                                                                               

   
                     

 

 
    

     
           

       
                                 

 

 
 

    

 

        
 

     

  
                                                                                                                                                                               

   

  

       
 

Case Number: _____________________ 

SIGN 
Under 735 ILCS 5/1-109, your signature means that you: 

1) certify that everything in this document is true and correct, and 2) understand that making a false statement on 

this form is perjury and has penalties provided by law. 

If you are filling out this form online, sign your name by typing it. If you are filling out this form by hand, sign and 
print your name. 

Your Signature /s/_______________________________ Print Your Name ___________________________________ 

Your Address ____________________________________________________________________________________ 
Street, Apt. #    City State     Zip Code 

Your Phone Number ____________________________ Attorney Number (if any) ____________________________ 

Your Email (if you have one) ____________________________________________ 

Be sure to check your email every day so you do not miss important information, court dates, or documents from 
other parties. 

4. PROOF OF DELIVERY 
Fill out the information below to show how you are sending this document to the other people in the case. If a 
person in the case has a lawyer, you must send this document to their lawyer. 

a. I am sending this document to: 

Name: _______________________________________________________________________________ 
First Middle Last Name 

Address: ______________________________________________________________________________ 
Street, Apt. # City State Zip Code 

Email Address: _______________________________________________ 

By:  Electronically to the email address in 4a: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

 I or the person I am sending the document to do not have an email address. I am sending the document by: 
 Mail or third-party carrier to the address in 4a, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: ________________________________ __________________ 
City State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address _____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

 Mail to the address in 4a, from a prison or jail: ______________________________________________ 
Name of Prison or Jail 

This document will be sent on: Date: __________________________ Time: _____________________ 
Month, Day, Year Include AM or PM 

MN-M 703.6 Page 2 of 4 (05/24) 



 

     

 

 

       

   

       

   
            

 

  
           

  

     
    
   

 

  
    

      
                                                                                               

   
                     

 

 
    

      
           

       
                               

      

 

 

 

 

 

 

 

 

 

 

 

 
 

    

 

       
 

     

  
                                                                                                                                                                               

   

  

       
 

Case Number: _____________________ 

b.  I am not sending these documents to additional people. 

- OR -

 I am sending these documents to an additional person not listed in 4a: 

Name: _______________________________________________________________________________ 
First Middle Last Name 

Address: ______________________________________________________________________________ 
Street, Apt. # City State Zip Code 

Email Address: _______________________________________________ 

By:  Electronically to the email address in 4b: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

 I or the person I am sending the document to do not have an email address. I am sending the document by: 
 Mail or third-party carrier to the address in 4b, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: ________________________________ __________________ 
City State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address _____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

 Mail to the address in 4b, from a prison or jail: ______________________________________________ 
Name of Prison or Jail 

This document will be sent on: Date: __________________________ Time: _____________________ 
Month, Day, Year Include AM or PM 

Under 735 ILCS 5/1-109, your signature means that you: 

1) certify that everything in this document is true and correct, and 2) understand that making a false statement on 

this form is perjury and has penalties provided by law. 

 I am sending the document to more than 2 people completedand have an Additional Proof of Delivery form. 

SIGN 

If you are filling out this form online, sign your name by typing it. If you are filling out this form by hand, sign and 
print your name. 

Your Signature /s/_______________________________ Print Your Name ___________________________________ 

Your Address ____________________________________________________________________________________ 
Street, Apt. #    City State     Zip Code 

Your Phone Number ____________________________ Attorney Number (if any) ____________________________ 

Your Email (if you have one) ____________________________________________ 

Be sure to check your email every day so you do not miss important information, court dates, or documents from 
other parties. 

MN-M 703.6 Page 3 of 4 (05/24) 
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Case Number: _____________________ 

NEXT STEP FOR PERSON FILLING OUT THIS FORM: 
If you do not already have a court date for your Motion, you will need to get one and file a Notice of Court Date 

for Motion. When you file your Motion, ask the Circuit Clerk if you have to schedule a court date or if one will be 

scheduled automatically. In some counties, you may get the court date when you e-file. Include the court date 

on your Notice. 

After you fill out your forms, file them with the Circuit Clerk’s office in the county where your case is taking 
place. Then, send your forms to the other people in the case. Find your Circuit Clerk: ilcourts.info/CircuitClerks. 

Learn more about each step in the process and how to file in our Instructions: 

ilcourts.info/motion-instructions. 

NEXT STEP FOR PERSON RECEIVING THIS DOCUMENT: 
For more information about going to court including how to fill out and file forms, call or text Illinois Court Help 
at 833-411-1121 or go to ilcourthelp.gov. 

If there are any words or terms that you do not understand, please visit Illinois Legal Aid Online at 
ilao.info/glossary. You may also find more information, resources, and the location of your local legal self-help 
center at: ilao.info/lshc-directory. 
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_____________________________________________________________________________________ 
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_____________________________________________________________________________________ 
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_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

ADDITIONAL PAGE FOR MOTION 
IN THE STATE OF ILLINOIS, CIRCUIT COURT 

__________________ 
Case Number 

Use this only if you run out of space in section 3 on your Motion form. This document becomes an 
additional page of your Motion and should be filed with your Motion. 

Additional explanation continued from my Motion: 

File this form with your Motion. 

This form is approved by the Illinois Supreme Court and is required to be accepted in all Illinois Circuit Courts. Forms are free at ilcourts.info/forms. 

MN-MA 707.3 Page 1 of 1 (05/24) 



NOTICE OF COURT DATE 
FOR MOTION 
IN THE STATE OF ILLINOIS, CIRCUIT COURT 

COUNTY: __________________________________________ 
County Where You Are Filing the Case 

Enter the case information as it appears on your other court documents. 

PLAINTIFF/PETITIONER OR IN RE: ________________________________ 
Who started the case. First, Middle, and Last Name, or Business Name 

DEFENDANTS/RESPONDENTS: __________________________________ 

__________________________________ 

__________________________________ 
First, Middle, and Last Name, or Business Name 

Who the case was filed against. 

    
     

 

 
 

   
 

 

 

 
    
           

 

    
 

    
                                                

 
 
 
 

 
 

 
 
 

 

    

 

 
                              

 

    

  
 

  

   

 

  
   

 

   

   
                                            

  
 

 

      

   
                   

    

   
           

 
   

  
     

 

 
____________________ 

___________ ___________ 

Case Number 

1. MOTION TITLE 
Explain in a few words what you are asking the judge to do. This should match the title you write in 1 on the 
Motion. 

Motion to: _______________________________________________ 

2. COURT DATE INFORMATION 
Information about getting a court date and how to attend is available from the Circuit Clerk. You can find 
their contact information at ilcourts.info/CircuitClerks. If you are e-filing in Cook County, you may get the 
court date when you e-file. 

a. The court date for the Motion I filed is scheduled on: 

___________________________ at ________________  a.m.  p.m. in _________________. 
Month, Day, Year Time Courtroom Number 

Court dates may be scheduled in-person, remotely or a combination of in-person and remotely. Find out how 
your court date will be scheduled and provide that information here. Add the Clerk’s phone number and website. 

b. Attend court in any of the ways checked: 

 In person at: _____________________________________________________________ 
Courtroom Address Courtroom Number 

 Remotely (video or telephone option) 

By video conference at: _________________________________________________ 
Video Conference Website 

Log-in information: ___________________________________________________ 
Video Conference Log-in Information, Meeting ID, Password, etc. 

By telephone at: __________________________________________ 
Call-in Number for Telephone Remote Appearance 

This form is approved by the Illinois Supreme Court and is required to be accepted in all Illinois Circuit Courts. Forms are free at ilcourts.info/forms. 
MN-N 704.7 Page 1 of 4 (05/24) 



  

     
 

 
    

  

         
 

       

  
                                                                                                                                                                       

      

    

         
 

    

   
                                                   

 
 
 

 
 

 

 

 

 

 

 

 

 

 

     
    

     

   

   
            

  
           

 

      
   
   

 

    
       

     
                                                                                               

   
                     

 

  
    

    
           

   
                                 

Case Number: ____________________ 

To find out more about remote court options: 

Phone: ___________________ or Website: _____________________________ 
Circuit Clerk’s Phone Number Website URL 

SIGN 
Under Illinois Supreme Court Rule 137, your signature means that you: 

1) read the document, 2) believe it is true and correct, and 3) are not filing it to cause delay or for another bad reason. 

If you are filling out this form online, sign your name by typing it. If you are filling out this form by hand, sign and 
print your name. 

Your Signature /s/__________________________ Print Your Name ___________________________________ 

Your Address ________________________________________________________________________________ 
Street, Apt. # City State          Zip Code 

Your Phone Number ________________________   Attorney Number (if any) __________________________ 

Your Email (if you have one) ____________________________________________ 

Be sure to check your email every day so you do not miss important information, court dates, or documents from 
other parties. 

3. PROOF OF DELIVERY 
Fill out the information below to show how you are sending this document to the other people in the case. If a 
person in the case has a lawyer, you must send this document to their lawyer. 

a. I am sending this document to: 

Name: _______________________________________________________________________________ 
First Middle Last Name 

Address: ______________________________________________________________________________ 
Street, Apt. # City State Zip Code 

Email Address: _______________________________________________ 

By:  Electronically to the email address in 3a: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

 I or the person I am sending the document to do not have an email address. I am sending the document by: 
 Mail or third-party carrier to the address in 3a, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: ________________________________ __________________ 
City State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address _____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

  Mail to the address in 3a, from a prison or jail: ______________________________________________ 
Name of Prison or Jail 

This document will be sent on:   Date: __________________________ Time: _____________________ 
Month, Day, Year Include AM or PM 
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Case Number: ____________________ 

b.  I am not sending these documents to additional people. 
- OR -

 I am sending these documents to an additional person not listed in 3a: 
Name: _______________________________________________________________________________ 

First Middle Last Name 

Address: ______________________________________________________________________________ 
Street, Apt. # City State Zip Code 

Email Address: _______________________________________________ 

By:  Electronically to the email address in 3b: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

 I or the person I am sending the document to do not have an email address. I am sending the document by: 
 Mail or third-party carrier to the address in 3b, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: ________________________________ __________________ 
City State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address _____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

  Mail to the address in 3b, from a prison or jail: ______________________________________________ 
Name of Prison or Jail 

This document will be sent on:   Date: __________________________ Time: _____________________ 
Month, Day, Year Include AM or PM 

 I am sending the document to more than 2 people and have completed an Additional Proof of Delivery form. 

SIGN 
Under 735 ILCS 5/1-109, your signature means that you: 
1) certify that everything in this document is true and correct, and 2) understand that making a false statement on 
this form is perjury and has penalties provided by law. 
If you are filling out this form online, sign your name by typing it. If you are filling out this form by hand, sign and 
print your name. 

Your Signature /s/__________________________ Print Your Name ___________________________________ 

Your Address ________________________________________________________________________________ 
Street, Apt. # City State          Zip Code 

Your Phone Number ________________________   Attorney Number (if any) __________________________ 

Your Email (if you have one) ____________________________________________ 

Be sure to check your email every day so you do not miss important information, court dates, or documents from 
other parties. 
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Case Number: ____________________ 

NEXT STEP FOR PERSON FILLING OUT THIS FORM: 
After you fill out your Motion and Notice of Court Date for Motion, file them with the Circuit Clerk’s office 
in the county where your case is taking place. Then, send your forms to the other people in the case. Find 
your Circuit Clerk here: ilcourts.info/CircuitClerks. 

Learn more about each step in the process and how to file in our Instructions: 
ilcourts.info/motion-instructions. 

NEXT STEP FOR PERSON RECEIVING THIS DOCUMENT: 
For more information about responding to a case and going to court, call or text Illinois Court Help at 
833-411-1121 or go to ilcourthelp.gov. 

If there are any words or terms used in these instructions that you do not understand, please visit Illinois 
Legal Aid Online at ilao.info/glossary. You may also find more information, resources, and the location of 
your local legal self-help center at: ilao.info/lshc-directory. 
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_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

ORDER ON MOTION 
IN THE STATE OF ILLINOIS, CIRCUIT COURT 

COUNTY: __________________________________________ 
County Where You Are Filing the Case 

Enter the case information as it appears on your other court documents. 

PLAINTIFF/PETITIONER OR IN RE: ________________________________ 
Who started the case. First, Middle, and Last Name, or Business Name 

DEFENDANTS/RESPONDENTS: __________________________________ 
Who the case was filed against. 

__________________________________ 

__________________________________ 
First, Middle, and Last Name, or Business Name 

Case Number 

1. Fill in the title of your Motion below. This should match the title you wrote in 1 on the Motion form. 

Motion to: _______________________________________________ 

2. The Motion was filed by: 

 Plaintiff/Petitioner  Defendant/Respondent 

3. Date Motion filed: _________________ 
Month, Day, Year 

4. People in court for the Motion hearing: 

 Plaintiff/Petitioner  Defendant Attorney  Other: ______________ 

 Plaintiff Attorney  Defendants/Respondents 

The Court orders: 

Do NOT check any boxes or fill in any more blanks on this form unless the judge tells you to. 

 The Motion is granted. 

 The Motion is denied. 

 The Motion is granted in part and denied in part as follows: 

 Additional orders: 

ENTERED: 

_______________________________________ __________________ 
Judge Date (Month, Day, Year) 

This form is approved by the Illinois Supreme Court and is required to be accepted in all Illinois Circuit Courts. Forms are free at ilcourts.info/forms. 
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__________________ ADDITIONAL PROOF OF DELIVERY 
IN THE STATE OF ILLINOIS, CIRCUIT COURT Case Number 

Use this only if you are sending your court document to more than 2 people. 

PROOF OF DELIVERY 
Fill out the information below to show how you are sending the documents listed to additional people in the 
case. If a person in the case has a lawyer, you must send the documents to their lawyer. 

C. I am sending this Proof of Delivery and the previously listed court documents to an additional person:
Name: ___________________________________________________________________________________

First Middle Last Name

Address: _________________________________________________________________________________
Street, Apt. # City State Zip Code

Email Address: _______________________________________________

By:  Electronically to the email address in C: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

 I or the person I am sending the document to do not have an email address. I am sending them by: 
 Mail or third-party carrier to the address in C, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: _______________________________ ________________ 
City       State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address ____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

 Mail to the address in C, from a prison or jail: _____________________________________________ 
Name of Prison or Jail 

This document will be sent on: Date: __________________________ Time: _____________________ 
Month, Day, Year Include AM or PM 

D.  I am not sending these documents to additional people.
- OR -
 I am sending these documents to an additional person not already listed:

Name: ___________________________________________________________________________________
First Middle Last Name

Address: _________________________________________________________________________________
Street, Apt. # City State Zip Code

Email Address: _______________________________________________

By:  Electronically to the email address in D: 
 By email (not through an EFSP). 
 Using an approved electronic filing service provider (EFSP). 

This form is approved by the Illinois Supreme Court and is required to be accepted in all Illinois Circuit Courts. Forms are free at ilcourts.info/forms. 
PD-ASL 805.3 Page 1 of 2 (05/24) 



      
 

    
         
           

                                                                                         
   

                   
 

    
    

           

       
                                 

 

 

 

 

 

 

 
 

   

 
    

       
 

 
  

     

  
                                                                                                                                                                     

          

 
      

 

 I or the person I am sending the document to do not have an email address. I am sending them by: 
 Mail or third-party carrier to the address in D, with postage or delivery charge prepaid. 

Location of mailbox or third-party carrier: _______________________________ ________________ 
City       State 

 Personal hand delivery at this address: 
NOTE: You can only deliver to the party, party’s family member over 13 at party’s residence, party’s lawyer, or party’s lawyer’s office 

Address ____________________________________________________________________ 
Street, Apt. #, City, State, and Zip Code 

 Mail to the address in D, from a prison or jail: _____________________________________________ 
Name of Prison or Jail 

This document will be sent on: Date: __________________________ Time: _____________________ 

Under 735 ILCS 5/1-109, your signature means that you: by law. 

Month, Day, Year Include AM or PM 

SIGN 

1) certify that everything in this document is true and correct, and 2) understand that making a false statement on
this form is perjury and has penalties provided by law.

If you are filling out this form online, sign your name by typing it. If you are filling out this form by hand, sign and 
print your name. 

Your Signature /s/__________________________ Print Your Name ___________________________________ 

Your Address ________________________________________________________________________________ 
Street, Apt. #  City State          Zip Code 

Your Phone Number ________________________ Attorney Number (if any) __________________________ 

Your Email (if you have one) ____________________________________________ 
Be sure to check your email every day so you do not miss important information, court dates, or documents from 
other parties. 

File this form with your Proof of Delivery. 
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